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INOJIO)KEHHUE O ITIPUEME HA PABOTY
B MBOY «O3EPHOBCKAS OOLI»

I. OCHOBAHHUE BOSHUKHOBEHUS TPYJIOBbIX OTHOIIEHHUIA

1.1. Hacrosumee ITonosxenne onpezenser nopaaok opopmieHuns npuema Ha pabory B MBOY
«Oseprosckast OOy (nanee — Vapexnaenue).

1.2. TpynoBble OTHOMEHHS MeXAy PabOTHHKOM H YUpeKICHHEM BO3HHKAIOT HA OCHOBAHHH
TPYZAOBOI0 I0TOBOPA, 3aKJII0YAEMOr0 HMH B COOTBeTCTBHHU ¢ TpymoBeiM Koaekcom PD.

1.3. Tpynosoit noropop ¢ paGorHukOM B YUpekICHHH MOKET 3aKIOYaThesl Ha
HCONPE/IE/ICHHBIH W Ha OIpe/Ie/ICHHBIH cpoK. JIoroBop Ha Olpe/ieleHHbli CPOK 3aK/II0YaeTcs Ha
BPEMSL UCIIOJTHEHHS 0053aHHOCTEH OTCYTCTBYIOLIETO PabOTHHKA, 3a KOTOPHIM B COOTBETCTBHH C
TPYIOBBIM  3aKOHOJATEILCTBOM COXPAHSETCsl MECTO pabOThl, a Takke B HHBIX CJIydasx,
ykazanHpiX B ¢1.59 TK P®. HeobxomuMocTs opopMIIcHHS CPOYHOrO TPYZOBOIO JloroBopa
COIJIACOBBIBAETCS C IMPEKTOPOM ¥ UpPEIK/ICHHS.

IL. TIOPAJOK IIPUEMA HA PABOTY

2.1. Tpynosoii 10roBOp 3aKIIOYAETCS B IHCHMEHHOM (OpPMe, COCTABISETCA B JIBYX 9K3eMILIApax,
Kbl M3 KOTOPBIX MOJITHCHIBAeTCS O0eMMH cTopoHaMu. OuH 9K3EMIULAD TPYJOBOrO
JI0roBopa rnepejaercs paboTHUKY, APYTOM XPaHHTCS B Y UpekIeHHH.

2.2. Io pacriopsbKeH IO IMPeKTopa Y UpekIeHHs, UK C er'0 COracus, PaGoTHHK MOXKET GbITh
JIoyIIeH K paboTe 10 0)opMIIEHHS TPYLOBOrO JOrOBOPA B MHCBMEHHOI (hopme. B s1oM cilydae
OTBETCTBEHHBIH PAOOTHHK 32 IETONPOU3BO/ICTBO, KaAPbl 0053aH 0OPMHUTE TPYLOBOI JIOTOBOD €
PabOTHHKOM B [IMCbMEHHOM (opMe He T03/Hee TpexX JHel co JHs (PAKTHUECKOro JIOMYIIEHHUS
ero k pabore.

2.3. Ilpu npueme Ha paGoty B Yupexk/ieHue OTBETCTBEHHLIH paGOTHHK 34 JeJIONPOU3BO/ICTRO,
KaJIppI TpeOYET OT NOCTYNAIOMEro Ha PaboTy JIMIA CIIETYIONHE JOKYMEHThI:

® [ACNOPT MJIM HHOH TOKYMEHT, yIOCTOBEPSIOUIMH JIHUHOCTE,



® TPYJOBYIO KHHKKY, OQDOPMIICHHYIO B YCTAHOBICHHOM [OPAJKE, KPOME CIIy4aeB, Korjaa
TPYZI0BO# JOTOBOp 3aKIio4aeTcsi pabOTHHKOM BIIEpBBIC HIH pabOTHHMK MOCTYNaeT Ha paboTy
Ha YCJIOBHSIX COBMECTHTENIBCTBA;

® CTPaxOBOE CBHJIETEJILCTBO NEHCHOHHOTO cTpaxoBanus (CHUJIC),

® JIOKYMEHTBI BOMHCKOT'O y4eTa (11 BOGHHOOOS3aHHbIX 1 JTHII, TIOUIeXKAIINUX MPU3BIBY Ha
BOCHHYIO CIIyk0y);

* JIOKyMeHT 00 00pa3oBaHuy, O KBATH(OUKAIIMK HITH HATMYHH CHEIHAILHBIX 3HAHUH - TIPH
MOCTYIUIEHHH Ha paboTy, TpeOYIOUIyIO ClIeHANBLHBIX 3HAHUN HIIH ClIeHAILHOM
MOJIrOTOBKH; ‘

® chnpaBKy 00 OTCYTCTBHH (HAJTMYHH) CYIHMOCTH,

® JpYruc NOOKYMCHTEI, TpC6OBaTB KOTOpBIC paspelIeHo ,ILCﬁCTB}’I-OHIHM 3dKOHO/J1aTC/IbCTBOM
P®.

Jluuam, nocrynaromuM Ha paGoTy BHEpBBIE, TPYAOBAash KHHXKKA W CTPAXOBOE CBHETEIBCTBO
rocynapcteeHHoro neHcuoHHoro crpaxosanus (CHWJIC) opopmnsercs Yupexaenuem.
[Ipuem Ha paGoty 0e3 HOKYMEHTOB, IEPEYHCIICHHBIX B 11.2.3, HE MPOH3BO/IUTCS.

2.4. JIna Gonee noaHOH OUEHKH NPO(ECCHOHAIBHBIX KAYeCTB M HABBIKOB JIHIIA, IPHHHMAEMOI0
Ha pabory, YupexJIeHHe MOXKET IIPEUIOKUTh €My IPEICTABUTh MHUCBMECHHYIO XapaKTepHCTUKY
BBINOJIHAEMOH paHee paboTel (pe3tome).

2.5. B 3aBHCHMOCTH OT HJOJDKHOCTH, Ha KOTOPYIO IIPETCH/AYCT INOCTYIIAlOIee Ha pa60Ty JIMIO,
BO3MOJKHO HA3HAYCHHE UCIIBITATEIIBHOIO CPOKA IIPOAOJIKHTCIBHOCTBIO 40 TPEX MECAIICB.

IIL. TTIOPATOK O®OPMJIEHUS IIPUEMA HA PABOTY

3.1. Ilpuem na paboTy odopmisieTcs OTBETCTBEHHBIM pabOTHHKOM 3a Je/I0MPOU3BOICTBO, KaIphl
VdpexaeHus.

»

3.2. CoTpyaHUK Yupei/IeHHus, BBICTYNAIOMUNA ¢ HHUIMATHBOH NpHeMa couckaresst Ha paboTy
(pexoMenayrommii), o0sf3aH  MpENCTaBUTbL  €ro  OTBETCTBEHHOMY  pabOTHHKY  3a
JeJIONPOU3BOJCTBO, KaJpbl M Mepeaath  3anojHeHHYI ¢opMy «OCHOBHBIE CBEICHHS
(ITpunoxenwne 1 k Hacrosemy Ilonoxennio) ¢ pezonomueit TupeKTopa Yupex/IeHus.

3.3. Ilpuem pabotHuKa Ha paboTy odopMIIsIeTCsl IPHKA30M JUPEKTOpa Y upek/IeHHs], H3IaHHBIM
Ha OCHOBAHMH 3aKJIIOYEHHOTO ¢ pabOTHUKOM TPYJIOBOTO JI0I0BOPA.

3.4. B TpexIHEBHBIH CpPOK CO [HS NOANMCAHHS TPYLAOBOIO JOIOBOpa IpPHKa3 HavalbHHKA
Ydpexaenuss o npueme Ha pabory oObsiBisiercs pabOTHHKY MOA moamuck. [lo TpeGoBaHHIO
paboTHHKA OTBETCTBEHHbIH pabOTHHK 3a JENONpPOM3BOJACTBO, Kaaphl 00M3aH BHJIATH €My
HaJJIexkKalle 3aBepPeHHYIO KOITHIO PHKa3a o IpHeMe Ha paboTy.

3.5. OrBercTBeHHBIN pabOTHHK 3a JEIONPOU3BOJCTBO, Ka/Iphl 00si3aH Ipu mpueme Ha pabory
03HAKOMHUTH PabOTHHKA C JEHCTBYIONMMHA B YUpPEKICHUH IPaBUIAMH BHYTPEHHErO TPYIOBOTO
pacrnopsika M HMHBIMH JIOKQJIbHBIMH HOPMATHBHBIMH aKTaMH ([IpUKa3aMH, I[PABUIIAMH,
MOJIOKCHUAMH, HHCTPYKUHSAMH H T.1.) HMMEIOIIMMHM OTHOLIEHHE K TPYHAOBOH (yHKIHH



paGoTHnKa. OTBETCTBEHHBINH PAGOTHHK 3a JENONPOM3BO/ICTBO, Kaapbl 00si3aH MPEeyNpPeauTh
paboTHHKa 06 OOA3aHHOCTH COXPAHEHHS CBEICHHH, COCTABIAIOMMX  CIOyKeOHYIO TaHHY
Vupesxkienust, © 00 OTBETCTBEHHOCTH 3a €€ pasrilallleHHe I Iepeiady TPEThUM JIHLaM.

IV. JUMHOE JEJO PABOTHHKA
4.1. Ipu pueme pa6oTHUKA Ha paboTy B YUPEKISHHUM 3aBOAUTCA JIAIHOE N0 pabOTHHKA.

JInunoe 1eno paGOTHHKA BeJETCS OTBETCTBEHHLIM PabOTHHKOM 32 AEJIONPOH3BOJACTBO, KaJpbl B
YupexIeHHH.

ITpu nepesosie pabOTHHKA Ha paboOTy B JIPYTyIO OPraHM3alMIO JIMYHOE €0 pabOTHHKA HA
OCHOBaHMH O(HIHATBHOIO 3a1pOca PYKOBOIHUTENS IPUHHMAIOLIEH OpraHu3alMy [epeacTes Ha
HOBOE MeCTO paboThl, ¢ COOJIIOEHHEM HOPM O 3aIUTE NEPCOHANBHBIX JaHHbIX pabOTHHKA.

Benenue HECKONBKMX JIMMHBIX €I HA OJJHOI'O pa6OTHHKa HE OOIIYCKACTCH.

COop M BHECEHHE B JIMYHOE JIENO palOTHHKA CBEJCHHH O €ro NMOJMTHYECKOH H PEIMIHO3HOMU
IPHHAJIEIKHOCTH, O YaCTHOM JKHU3HH 3alIpeLiaeTcs.

Matepuaspl, pHOOIAeMBIE K JHYHBIM JelaM paboTHMKa, OpOLIIOPYIOTCS, M CTPaHHIbI
HYMEPYHOTCS.

4.2. CeemeHHs O pabOTHHKE, MpPEJCTABICHHE KOTOPHIX PpabOTHMKOM YUYpEeKICHHS B
cootBerctBuH ¢ TK P® He sBnsierca obs3aTelbHBIM, MOTYT OBITH BHECEHBI B JIMYHOE JIEIIO
TOJIBKO C corjlacusi pabOTHHKA.

4.3. OTBeTCTBEHHEIH PabGOTHHUK 32 J€JI0NPOH3BOACTBO, Kajphl YUpexkaeHus o0s3an 00ecneuTh
3AIMTY NEPCOHATBHBIX JAHHBIX PAOOTHHKA.

4.4. OTBeTCTBeHHBIH PabOTHUK 3a JEJONPOM3BOACTBO, KaAPBl YUPEXKICHUS €KEerofHo o0s3an
(opMHpOBaTh CBeJCHHA 00 OTCYTCTBHH (HAJIMYHH) CYIMMOCTH PabOTHHKOB YUpEXICHHS H
[PEJCTABJISATh CBEICHUS TUPEKTOPY Y UPEkKICHHS.

4.5. PaGoTHMK 00s3aH TpPENCTaBISATh B MECSYHBIH CPOK OTBETCTBEHHOMY pPaOOTHHKY 32
JIEIONPOU3BOJICTBO, KaJphl CBEJCHHS 00 M3MEHEHHMH CBOEr0 CEMEHHOrO IOJIONEHHS, MecTa
JKHTEIbCTBA, HOMepa TesieoHa, OTHOIIEHHs K BOMHCKOI ciryx0e, 00pa3oBarejibHOr0 ypoBHS,
CBEJIEHHH O CYJUMOCTH M JAPYTHE CBEJCHUs, BKIIIOYAEMBIC B JIHYHOE JIEJI0.



[Tpunoxxenne Ne 1

k ITonoxento o ripueme Ha paboTy
B MBOY «O3epnogckas OOLL»

OcHOBHBIE CBEAEeHHUA

®.H.0. pabomnura, nachopm (cepus, Homep, Kem U Ko20d
6bIOAH):

Aodpec pecucmpayuu:

7

CmpyxkmypHoe nodpazoenenue:

Jlondicnocms 6 Coomeememeull Co WMamHbiM PAcnUcanueM ui KOHKpemHas mpyooeas
pynryus:

OK1a0 no wmamHoMy pacnucanuio;

Ilocmosnnas paboma unu 8pemennas (Ha Kakou cpokx):

Ocnosroe mecmo pabonbvl Wil COBMECMUMENbCMEO.!

Viazame, kaxas y pabomuuxa npoooaxcumeibHocmsy paboye2o O (8 wacos uiu menvuie (npu
coemecmumenbcmee u HenoHoM pabovem oue):

Mama, ¢ komopoii pabomnuk 06s3an npucmynums k pabome:

IIpodonscumenbHocms UCnLIMAMENbHO20 CPOKA (eCiu MAKo8oU VCMAaHAGIUBaemcs).

Jonscnocmuvte 06s3auHOCMU, OIS 6bINOIHEHUA KOMOPLIX NPUHUMACMCS. PAOOMHUK,

Jlpyaue ceedenus, Komopwie N0 002080PEHHOCIU € paAbOMNUKOM, QOIHCHbL OblMb BKIAIOYEHbL 6
mpyoosoii 002080p.

Pexomenayrommii:

(nomkHocTh) (noanuce) (¢.u.o.)

«_» 201 r.




